BYLAWS OF THE FRIENDS OF THE PAULINE HAASS PUBLIC LIBRARY

ARTICLE I: NAME
Section 1. The name of this corporation shall be Friends of the Pauline Haass Public Library, Inc., hereinafter referred to as the Friends.
Section 2. The headquarters of the Friends is located at the Pauline Haass Public Library, N64W23820 Main St, Sussex, WI 53089.

ARTICLE II: PURPOSE
The purpose of this organization shall be to financially assist the library in developing programs to meet current community needs; to assist in promoting knowledge of and participating in library programs; to aid in providing funds to meet special library needs; to engage in advocacy efforts on behalf of the library under the guidance of the library and the library's Board of Trustees.

ARTICLE Ill: MEMBERSHIP 
Section 1. Any person who supports the purposes of the Friends may become a member of the Friends by the payment of annual dues in effect at the time. Members are known as Friends.
Section 2. The dues schedule for the following year shall be approved by vote of the members present at the current year’s November meeting. 
Section 3. All matters that come before a meeting of the Association shall be decided by the affirmative vote of a majority of members in attendance who are in good standing with dues paid to date.
Section 4. Each member can attend Friends Board meetings and shall be given reasonable time to communicate to the Friends Board on all germane topics.

ARTICLE IV:  BOARD OF DIRECTORS
Section 1. The management of the Friends shall be vested in a board of directors (“the Friends board”) consisting of at least 4 but not more than 10 members, including the officers.
Section 2. The officers shall be President, Vice-President, Secretary and Treasurer. The officers must be members in good standing with dues paid to date.
Section 3. The term of board directors and officers shall be two years, with elections held at the January meeting of even-numbered years. Directors shall be elected by a majority of those present. Nominations from the floor will be invited. No one shall be nominated without his/her consent. No one shall be nominated whose dues have not been paid. Board directors and officers may succeed themselves.
ARTICLE V – DUTIES OF THE OFFICERS
Section 1. The President shall be the presiding officer at all meetings and may appoint standing committees (membership, program, public relations, etc.). The president is an ex officio member of all committees. The president is also responsible for the signing of checks in the absence of the Treasurer.
Section 2.  The Vice President shall, in the absence or disability of the president, perform all the functions of the president with the exception of the duty of signing checks during such absence or disability.
Section 3. The Treasurer shall be responsible for handling all monies of the Friends and shall keep appropriate and accurate records. A financial report shall be presented at all meetings. 
Section 4. The Secretary shall keep a record of all meetings of the Friends. The secretary shall distribute a draft of the minutes prior to each meeting, and record for the permanent record any corrections made at the time of acceptance. At the end of each year, the secretary shall provide a complete set of the official minutes to the library for long-term retention.

ARTICLE VI: MEETINGS
Section 1. Meetings will be held on the first Monday of odd-numbered months unless a date needs to be changed by decision of the officers. The members present at any properly announced meeting shall constitute a quorum, and action on motions shall be decided by a vote of a majority of those present.
Section 2. A special meeting of the Friends may be called at any time by the officers.
Section 3. The director of the library, or their designee, and the Library Board Trustee Liaison to the Friends Board will be invited to participate in Friends meetings on a non-voting basis.
Section 4. A meeting to audit the checkbook will be held once a year and will be performed by Friends members who do not have check-signing authority. The president will ask for volunteers for this task at a regular meeting. 

ARTICLE VII: PARLIAMENTARY PROCEDURE
A system of procedures according to Robert's Rules of Order Revised, when not in conflict with these bylaws, shall govern proceedings of the Friends.

ARTICLE VIII: AMENDMENTS
These bylaws may be amended by a majority vote of the members present at a regular meeting provided that the meeting agenda contains notice of intention and that a summary of proposed change/changes is included.
ARTICLE IX – FISCAL PERIOD 
The fiscal year of the Friends shall start on January 1 and end on December 31. 

ARTICLE X: RELATIONSHIP WITH THE LIBRARY - MEMORANDUM OF UNDERSTANDING
The purpose of the Memorandum of Understanding is to formalize the operating relationship between the Friends of the Pauline Haass Public Library and the Pauline Haass Public Library Board of Trustees. It will stand until and unless it is modified by mutual agreement of the Friends and the Pauline Haass Public Library administration and with approval of the Library Board of Trustees.

ARTICLE XI – DISSOLUTION 
Upon the dissolution of the organization, assets shall be distributed for tax exempt purposes within the meaning of section 501(c)(3) of the Internal Revenue Code, or corresponding section of any future tax code, to the Pauline Haass Public Library.
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